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CALL FOR APPLICATIONS  
 

Seconded National Expert(s) 

New Innovation Funding Instruments  

EIT (Budapest) 

Ref.: EIT/SNE/2011/59 

The European Institute of Innovation and Technology (EIT), established on 11 March 2008 by the 
European Parliament and the Council, aims to become a flagship for excellence in European 
innovation. The EIT is the first European initiative to integrate fully the three sides of the ‘Knowledge 
Triangle’ (higher education, research, business-innovation) and will seek to stand out as a world-class 
innovation-oriented reference model, inspiring and driving change in existing education and research 
institutions. Conceived with a clear market-driven focus, the EIT will favour sustainable economic 
growth and job creation throughout the Union by generating new skills, products, services and 
business responding both to public demand and to the needs of the knowledge economy. 
 
The EIT is now organising a call for expressions of interest with a view to establishing a reserve list 
for Seconded National Experts (SNEs) in the field of New Innovation Funding Instruments. 
 
The initial period of secondment may not be less than six months or more than two years. The place 
of employment will be Budapest, where the EIT seat is located.  
 
More information about the EIT, its structure and activities can be found at: http://eit.europa.eu. 

The job 

1. Profile 

SNEs shall enable the EIT to benefit from the high level of their professional knowledge and 
experience. SNEs shall assist EIT staff members, particularly the EIT Director and the Heads of Unit 
KIC Operations and Intelligence in achieving strategic objectives defined by the EIT by bringing their 
experience to the Institute. Due to the sensitivity of the job, SNEs shall carry out their duties with a 
high sense of confidentiality and act in compliance with the Institute’s interest. 

1.1 Tasks  

• Build an overview of the Innovation Funding Instruments at regional, national, European and 
international levels; 

• Support the access to finance by the KICs by supporting the development of new instruments in 
liaison with the EIB and EIF, amongst others; 

• Monitor the development of innovation funding instruments in Europe and worldwide; 
• Define the key differentiators for the EIT and EITF Innovation funding instruments vis-a-vis the 

other regional, national, European and international levels; 
• Maintain a benchmark for the EIT and EITF Innovation Funding Instruments vis-a-vis the other 

regional, national, European and international levels; 
• Continuously collect the needs of the KICs in terms of innovation funding instruments 

requirements; 

http://eit.europa.eu/
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• Design and support the implementation of studies to benchmark the uptake and recognition of 
the EIT and EITF Innovation funding instruments; 

• Build a network of experts on innovation funding instruments; 
• Support the organisation of High Level event on innovation funding instruments; 
• Propose to create a financial model, or to adapt an existing one for EIT grant management 

projects;  
• Optimise a financial model to achieve certain targets subject to financial constraints; 
• Review the financial model (and other documents), and liaise with relevant staff members to 

gather feedback on any issues identified; 
• Conduct research on potential funding sources;  
• Conduct research on existing funding instruments in the field of innovation and bring best 

practise proposals to the EIT, interacting with external funding institutions; 
• Contribute to the effective implementation of funding instrument processes and promote their 

adoption at the EIT; 
• Support the Grants and Finance team with financial analysis as required;  
• Provide the EIT with ad hoc analysis of the various bids/closed projects; 
• Provide general financial modelling support for projects; 
• Prepare a methodology of establishing simplified cost reporting methods; 
• Data collection; 
• Explore opportunities for administrative and financial simplification; 
• Cooperate with other EU institutions and related bodies. 

 
Qualifications and experience required 

2 Eligibility criteria 

2.1 General conditions 

Seconded National Experts (SNEs) are staff members - employed by a national, regional or local 
public administration, or an IGO - who are seconded so that the EIT can use their expertise in a 
particular field. ‘Public administration’ means all state administrative services at central, federal and 
regional level, comprising ministries, government and parliament services, the courts, central banks, 
and the administrative services of local authorities, as well as the decentralised administrative services 
of the State and of such authorities. The secondment of an SNE by an employer other than a 
national, regional or local public administration or an IGO should be authorised only on a case-by-
case basis, once it has been ascertained that the SNE's employer is part of the public sector or is an 
independent university or research organisation that does not seek to make profits for redistribution.  

By the closing date of this call candidates must: 
 
• Be either a national of a Member State or of an EU candidate country or an EFTA country 

or a country with which the European Council has decided to open accession negotiations 
and which has concluded a specific agreement with the Commission on staff 
secondments1; 

• enjoy their full rights as citizens2 
• have fulfilled any obligations imposed by national laws concerning military service 
• meet the character requirements for the duties involved 

                                                 
 
1 Candidates who do not fulfil these conditions can also apply. If, upon completion of the profiles' evaluation, a candidate who 
does not fulfil these conditions is among those who achieved the highest scores in the pre-selection screening (see 5.3), the EIT 
Director has the right (as per Article 1(3) of the attached EIT Decision) to approve a derogation to invite the candidate to an 
interview. 
2 Prior to the appointment, the successful candidate will be asked to provide a certificate of good conduct, confirming the 
absence of any criminal record. 
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• be physically fit to perform their duties3 
 

The Seconded National Expert must have worked for their employer on a permanent or contract basis 
for at least 12 months before their secondment and shall remain in the service of that employer 
throughout the period of secondment. The current employer must support the candidate and 
must commit to pay its salary during the secondment. 

The specific and binding rules and conditions on the secondment of National Experts to the EIT are 
set out in the Decision of 19/05/2011 of the Governing Board of the EIT (see attached at the end of 
this vacancy notice). 

2.2 Education 
 

• Candidates are required to have a level of education which corresponds to completed 
university studies of at least four years attested by a diploma, or  

• a level of education which corresponds to completed university studies of a least three years 
attested by a diploma together with an additional year of relevant professional experience4 

 
Only qualifications issued by EU Member State authorities and qualifications recognised as equivalent 
by the relevant EU Member State authorities will be accepted.5  

2.3 Experience 
 
To qualify for secondment to the EIT, candidates must have, at the closing date for applications, 
professional experience of at least nine years4 (at least ten years in the case of completed university 
studies of less than four years), including professional experience directly relevant to the 
aforementioned tasks of at least 6 years.  
 
As part of the above professional experience, candidates must have at least three years experience in 
an administrative, scientific, technical, advisory or supervisory function that can be regarded as 
equivalent to function groups AD or AST as defined in the Staff Regulations of the Officials of the 
European Communities and in the Conditions of Employment of Other Servants of the European 
Communities. 

2.4 Language skills 
Candidates must have a thorough knowledge of English, which is the main working language of the 
EIT, and a satisfactory knowledge of another language of the EU6 to the extent necessary for the 
performance of their duties. 
 

3 Selection criteria 
 
Essential 

                                                 
 
3 Before being engaged, an SNE shall be medically examined by one of the Institution’s medical officers. 
4 Professional experience will be counted from the date on which the applicant acquired the minimum qualification for access to 
the profile in question. Only duly documented professional activity (i.e. remunerated employment or self-employment) is taken 
into account. Part-time work will be taken into account in proportion to the percentage of full-time hours worked. Periods of 
education or training and unremunerated traineeships are not taken into account. Fellowships, grants and PhDs can be counted 
as professional experience up to a maximum of 3 years. Any given time period can be counted only once (e.g. if the applicant 
had a full-time job and did freelance consultancy work in the evenings and weekends, the days spent on the latter will not be 
added to the period of the former). 
5 In case of qualifications issued by authorities outside EU Member States, the proof of recognition of equivalence by the 
relevant EU Member State authorities must be specifically mentioned in the online application form under `Additional 
information`. In case of invitation to an interview, the above proof must be provided.  
6 Bulgarian, Czech, Danish, Dutch, English, Estonian, Finnish, French, Irish, German, Greek, Hungarian, Italian, Latvian, 
Lithuanian, Maltese, Polish, Portuguese, Romanian, Slovak, Slovenian, Spanish, Swedish. 
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• Suitability to perform the tasks described in Section 1.1. 
• Specialist knowledge and experience of innovation models, policies and innovation funding 

instruments 
• Experience and knowledge of project- facilitation and management skills 
• Excellent analytical and problem solving skills 
• Excellent verbal and written communication skills in English 
 
Advantageous 
 
• Excellent interpersonal/human relations skills and networking abilities 
• Skills in studies and research 
• Ability to work collaboratively with staff in diverse disciplines 
• Computer literacy: knowledge of various software programs and database management 
• Experience of working in a multicultural environment, preferably with a multidisciplinary approach 
• Ability to work well under pressure and to respond quickly to new demands 
• Sound knowledge of the European Union, its institutions and its policies, in particular innovation 

and entrepreneurship policies as well as EU financial matters 
• Qualification(s) in one of the following fields: science, engineering, law, business administration, 

public administration, political sciences, European affairs, innovation, entrepreneurship or 
education.  

 
The Selection process 

4 How to apply 
Please consult the Guide for Applicants on the EIT website under the ‘Career’ section. It contains 
detailed instructions to help you submit your application correctly.  
 
Only applications online through the EU CV Online system7 will be accepted.   
 
To apply via EU CV Online, you need to register in the EU CV Online system via the link provided in 
the EIT website, and follow the instructions there concerning the various stages of the procedure.  
Applications shall be made in English. Before applying, you should carefully check whether you 
meet all the eligibility criteria.  
 
It is your responsibility to complete your online registration in time. We strongly advise you not to wait 
until the last few days before applying, since heavy Internet traffic or a problem with the Internet 
connection could lead to your online registration being interrupted before you complete it, thereby 
forcing you to repeat the whole process. Once the deadline has passed, you will no longer be able to 
register. 
No supporting documents are required at this stage – these will be requested later from candidates 
invited to an interview (see section 5.3). 
 
On completion of your online registration, you will receive on screen a registration number, which you 
must note. Once you receive this number, the registration process is finished. This will be your 
reference number in all matters concerning your application. Please note that if you do not receive a 
number, your application has not been registered! 
 
An acknowledgement of your application will be sent to the e-mail address indicated in your 
application. It is your responsibility to verify that you provide the correct e-mail address.  
 

Deadline for applications: 31 January 2012 at midday (12:00 Budapest time) 

                                                 
 
7 The EU CV Online, managed by the European Commission, is the tool used by the EIT for recruitment purposes. Instructions 
of use can be found in the EIT's Guide for Applicants, on the EIT website.   

http://www.eit.europa.eu/
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5 Steps of the selection procedure 

5.1 Admission to the selection procedure 
After the deadline for online registration, the selection committee will check the submitted applications 
against the general and specific conditions described in Section 2. Applications satisfying these 
conditions will then be assessed against the selection criteria under Section 3. 

5.2 Initial assessment of the applications 
The selection committee will assess each eligible application according to the qualifications and 
training, professional experience and motivation of the candidate with respect to the profile described 
in Section 1.1. 

5.3 Interview 
Upon completion of the profiles' evaluation, the 8 most suitable candidates for the profile - based on 
the highest scores in the pre-selection screening - will be invited to an interview, which will be held in 
Budapest. Details of the time, date and address of the interview will be communicated to candidates 
in due time.  
 
Candidates invited to an interview will be requested to submit by email, prior to the interview, a non-
certified copy of the their diploma(s) and evidence of their professional experience, clearly indicating 
the starting and finishing dates, the function(s) and the exact nature of the duties carried out.  
 
Prior to contract signature, the successful candidate(s) will be required to provide original versions of 
documents proving the eligibility criteria.      
 
The selection committee will carry out an assessment of candidates invited to an interview according 
to the selection criteria described in Section 3. 
 
The interview will be conducted in English. Candidates may also be required to sit a written test on 
the day of the interview. This might take the form of case study, multiple choice questionnaire and/or 
oral presentation. The written tests may consist of the following components, in accordance with the 
level and profile of the position advertised:  
 
- Specific competencies with reference to the profile,  
- General aptitudes and language abilities to the extent necessary for the performance of the duties,  
- Knowledge of European integration and institutions.  
 
The above mentioned components can be combined.  

5.4 Verification of documents and scrutiny 
The candidates' application will be checked against supporting documents provided in order to confirm 
the accuracy and eligibility of the application.  
 
If, at any stage in the procedure, it is established that the information in an application has been 
knowingly falsified, the candidate will be disqualified from the selection process. 
 
Candidates will also be disqualified if they: 

• do not meet all the eligibility criteria; 
• do not provide all the required supporting documents. 

5.5 Reserve list 
The selection committee will place the most suitable eligible candidates on a draft reserve list. This 
draft will be submitted to the Director of the EIT for approval. The adopted reserve list will be valid 
until 31 December 2012. Reserve lists may be extended by decision of the EIT. Prior to being offered 
a post, candidates on a reserve list may be required to undergo further evaluation by the EIT (e.g. a 
further interview).  
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Inclusion on a reserve list does not imply any entitlement to secondment at the EIT. Any 
secondment will be subject to budgetary availability and to the approval of the EIT 
Director and the SNE’s employer by an exchange of letters.  

5.6 Information 
The specific and binding rules and conditions on the secondment of National Experts to the EIT are 
set out in the Decision of 19/05/2011 of the Governing Board of the EIT (see attached at the end of 
this vacancy notice). 
 
Before applying, please read the text of the call and the above Decision carefully. If you have a 
question regarding the application process, please consult the Guide for applicants on the EIT website. 
If you have further questions about the conditions of the secondment, please contact the EIT via the 
Contact page on the EIT website, clearly mentioning the reference of the vacancy notice, your 
registration number and the nature of your request. 
 
Other important information 

6 General information 

6.1 Equal opportunities 
The EIT applies a policy of equal opportunities and accepts applications without discrimination on any 
grounds. 

6.2 Selection committee 
A selection committee will be appointed to carry out the evaluation of applications to this vacancy. 
Please note that the selection committee's internal proceedings are strictly confidential and that any 
contact with its members is strictly forbidden, and may lead to disqualification from the selection 
process.   

6.3 Approximate timetable 
The selection process may take some months to be completed; no information will be released during 
this period.  

6.4 Recruitment conditions / Career 
Successful candidates may be offered a contract as a Seconded National Expert, in accordance with 
the Decision of 19/05/2011 of the Governing Board of the EIT, for an initial period that may not be 
less than six months or more than two years. The secondment may be renewed once or more up to a 
total period not exceeding 4 years for reasons linked to the interest of the service. 
 
The place of employment will be Budapest.  

6.5 Conditions of employment 
Candidates should, before applying, assure themselves that their employer will support the candidacy 
and pay their salary during the period of secondment. 
 
An SNE shall be entitled, throughout the period of secondment, to a daily subsistence allowance and a 
monthly subsistence allowance8 paid by the EIT. These subsistence allowances shall be granted under 

                                                 
 
8 These allowances are intended to cover SNE living expenses in the place of secondment on a flat-rate basis and shall in no 
circumstances be construed as remuneration paid by the EIT. Before the secondment, the SNE's employer shall certify to the 
EIT Director that during the secondment it will maintain the level of remuneration the SNE was receiving at the time of his/her 
secondment. The SNE shall inform the EIT Director of any allowance, similar to the subsistence allowances paid by the EIT, 
received from other sources. This amount shall be deducted from the subsistence allowances paid by the EIT. Following a duly 
justified request from the employer, the EIT may decide not to make this deduction. 

 

http://eit.europa.eu/nc/metanavigation/contact.html
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the same conditions as the expatriation allowance for officials9 and be based on the allowances 
applied by the European Commission for Brussels. 
 
The daily and monthly subsistence allowances are awarded according to the same criteria as the 
officials' expatriation allowance.  As a reminder, these cumulative criteria are the following: 
 
- not being and having never been a national of the state of your secondment place ; 
- not habitually residing or carrying on your main occupation within that state during the five 
years ending six months before the beginning of the secondment (residence in that State in 
order to work for your state - this includes Permanent representations and diplomatic offices, but not 
regional representative offices - or for an international organisation is not being taken into 
account). 
 
If you comply with: 
- none of the two conditions: you will perceive no allowance 
- none of the two conditions, but you habitually resided in another state during the 10 years 
ending at the date of the beginning of your secondment (residence in that state in order to 
work for your state or for an international organisation is not taken into account), you will 
perceive 100% of the allowances ; 
- the first condition only (and not the second one), you will be entitled to 25% of each 
allowance. 

On the date of publication the amounts applied by the European Commission for Brussels are:  

2011 Amount in € 

Daily allowance :  127,65 

Monthly allowance (based on distance between 
place of origin* and place of secondment (km) 

0 - 150  
> 150  
> 300  
> 500  
> 800  
> 1300  
> 2000 

 
 

0  
82,05  
145,86  
237,05  
382,92  
601,73  
720,27 

The above amounts are weighted by applying a correction coefficient applicable to Hungary10. 
Payments shall be made in Hungarian Forint (HUF) applying, where necessary, the exchange rate 
used by the European Commission. 
 
*For SNEs, the place of origin is the place where you were working for your employer at 
the time of your secondment. If, six months before your secondment, this place is different 
from your employer's head office, the nearest place from the secondment place will be considered as 
your place of origin. Please note that, contrary to officials and other agents, the place of origin cannot 
be modified during the secondment. 
 
In brief, two situations can arise: 

• You are of the same nationality than the state of your secondment place: you are not 
entitled to any allowance (except if during the 10 years ending at the date of your entering 
the service you habitually resided outside the European territory of that State for reasons 

                                                 
 
9 Article 4 of Annex VII to the Staff Regulations and the provisions implementing this Article shall apply mutatis mutandis 
10 The correction co-efficient applicable to Hungary is currently 79,2% and it is subject to an annual adjustment, set by the 
Council pursuant to Article 64 of the Staff Regulations. 

 

http://myintracomm.ec.testa.eu/hr_admin/en/pay/Pages/corr_coeff.aspx
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other than the performance of duties in the service of a state or of an international 
organisation.) 
 

 You are of another nationality than the state of your secondment place: you are entitled to 
either: 
o the total amount of the daily allowance if you come directly from another state or if you 

are already in the place of secondment because you work for your state, an EU body or 
an intergovernmental organisation ; and 

o  a monthly allowance according to the distance to your place of origin (see the above 
table); 

or: 
o ¼ of the daily and monthly allowance if you have been residing in the state of the 

secondment place for more than five years 

6.6 Independence and declarations of interest 
SNEs will be required to enter into a commitment to act independently in the public interest and to 
make complete declarations of any direct or indirect interests that might be considered prejudicial to 
his or her independence. 

6.7 Appeal procedure 
Candidates considering that their interests have been prejudiced in the selection process by a 
particular decision, may request a review of, or launch an appeal against the decision adversely 
affecting them. Further information about the appeal procedures can be found in the Guide for 
Applicants on the EIT website.  

6.8 Protection of personal data 
As the body responsible for organising the competition, the EIT ensures that applicants’ personal data 
are processed as required by Regulation (EC) No 45/2001 of the European Parliament and of the 
Council of 18 December 2000 on the protection of individuals with regard to the processing of 
personal data by the Community institutions and bodies and on the free movement of such data 
(Official Journal of the European Communities, L 8 of 12 January 2001). This applies in particular to 
the confidentiality and security of such data. 
 
Continue here for the application form   
 
If you have difficulties to connect to the above link, you may copy and paste the following link into 
your Web application.   
 
https://ec.europa.eu/dgs/personnel_administration/open_applications/CV_Cand/index.cfm?fuseaction
=premierAcces&CFID=43272198&CFTOKEN=59090936&jsessionid=f4306b041d5468642323TR&langu
e=EN 

https://ec.europa.eu/dgs/personnel_administration/open_applications/CV_Cand/index.cfm?fuseaction=premierAcces&CFID=43272198&CFTOKEN=59090936&jsessionid=f4306b041d5468642323TR&langue=EN
https://ec.europa.eu/dgs/personnel_administration/open_applications/CV_Cand/index.cfm?fuseaction=premierAcces&CFID=43272198&CFTOKEN=59090936&jsessionid=f4306b041d5468642323TR&langue=EN
https://ec.europa.eu/dgs/personnel_administration/open_applications/CV_Cand/index.cfm?fuseaction=premierAcces&CFID=43272198&CFTOKEN=59090936&jsessionid=f4306b041d5468642323TR&langue=EN
https://ec.europa.eu/dgs/personnel_administration/open_applications/CV_Cand/index.cfm?fuseaction=premierAcces&CFID=43272198&CFTOKEN=59090936&jsessionid=f4306b041d5468642323TR&langue=EN
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DECISION OF THE GOVERNING BOARD OF 

THE EUROPEAN INSTITUTE OF INNOVATION AND TECHNOLOGY (EIT) 
of 19 May 2011 

 

LAYING DOWN THE RULES ON THE SECONDMENT TO THE EUROPEAN INSTITUTE OF 
INNOVATION AND TECHNOLOGY OF NATIONAL EXPERTS AND NATIONAL EXPERTS IN 

PROFESSIONAL TRAINING 

THE GOVERNING BOARD OF THE EUROPEAN INSTITUTE OF INNOVATION AND TECHNOLOGY, 

HAVING regard to the Treaty establishing the European Community, 

HAVING regard to Regulation (EC) No 294/20081 of the European Parliament and of the Council of  
11 March 2008, hereinafter called the “Regulation”, establishing the European Institute of Innovation 
and Technology, hereinafter "EIT Regulation", and in particular the Statutes, Article 7(2), hereinafter 
called the “Statutes”; 

WHEREAS: 

(1) Article 7(2) of the Statutes states that experts may be seconded to the EIT for a limited 
duration by participating States and other employers. The Governing Board shall adopt 
provisions enabling the seconded experts to work at the EIT and defining their rights and 
responsibilities. 

(2) The EIT has in place a Multi-Annual Staff Policy Plan linking in with its Establishment Plan. 

(3) Seconded National Experts (SNEs) should enable the EIT to benefit from the high level of their 
professional knowledge and experience, in particular in areas where such expertise is not 
readily available.  

(4) It is highly desirable to foster the exchange of professional experience in and knowledge of, 
European policies by temporarily assigning experts from the Member States to the EIT.  

(5) In order to ensure that the EIT's independence is not compromised by private interests, it 
should be stipulated that SNE must come from a national, regional or local public 
administration or an inter-governmental organisation (IGO). The secondment of an SNE by an 
employer other than a national, regional or local public administration or an IGO should be 
authorised only on a case-by-case basis, once it has been ascertained that the SNE's employer 
is part of the public sector or is an independent university or research organisation that does 
not seek to make profits for redistribution.  

(6) SNE should be drawn from Government or State departments in EFTA and EU Member States 
but should also be available from the private or voluntary sector, the European Economic Area 
(EEA), candidate countries, international organisations or third countries. 

(7) In order to avoid any conflict of interests, the rights and obligations of SNE set out in these 
Rules should ensure that SNE carry out their duties solely in the interests of the EIT.  

(8) In view of the temporary nature of their work and their particular status, SNE should not 
assume any responsibility on behalf of the EIT.  

                                                 
1 OJ L 97/1 of 9.4.2008 
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(9) It is desirable to consolidate the Rules applicable to SNE in one text, incorporating the 
amendments which have been made since such Rules were first adopted as proposed by the 
European Commission while making further provisions to take account of general social 
developments. 

(10) In the case of working conditions and the granting of subsistence allowance, as much as 
possible these are to be brought into line with the Staff Regulations of Officials and the 
Conditions of Employment of Other Servants of the European Communities but without 
actually assimilating SNE to these categories. 

(11) Daily and monthly allowances should be reviewed taking account of changes in the basic 
salaries of the EIT's Temporary Agents in Budapest.  

(12) In view of the importance of training officials of the Member States – and, where appropriate, 
of EFTA countries, candidate countries and IGO – in Community policies and the EIT's working 
methods, a specific legal and administrative framework for the induction and professional 
training of these agents, to be known as national experts in professional training (NEPT), 
should be set up. 

(13) The Permanent Representations of the European Union Member States may play a crucial role 
in implementing these Rules and should therefore enjoy a particularly close working 
relationship with the EIT. 

 

HAS DECIDED AS FOLLOWS:  

 

Chapter I 

General Provisions  

 

 
Article 1 

Scope and definitions 

 

(1) These Rules are applicable to national experts seconded to the EIT, hereinafter referred to as 
Seconded National Experts (SNE). SNE are staff employed by a national, regional or local 
public administration or an IGO, who are seconded so that the EIT can use their expertise in a 
particular field. For the purposes of this Decision, the public administration means all State 
administrative services at central, federal and regional level, comprising ministries, 
government and parliament services, the courts, central banks, and the administrative 
services of local authorities, as well as the decentralised administrative services of the State 
and of such authorities. 

(2) The persons covered by these Rules must have worked for their employer on a permanent or 
contract basis for at least 12 months before their secondment and shall remain in the service 
of that employer throughout the period of secondment. The SNE's employer shall thus 
undertake to continue to pay his/her salary, to maintain his/her administrative status 
(permanent official or contract staff member) throughout the period of secondment and to 
inform the EIT’s management of any change in the SNE's situation in this regard. The SNE's 
employer shall also continue to be responsible for all his/her social rights, particularly social 
security and pension. The termination of, or change in, the SNE's administrative status 
(permanent official or contract staff member) may lead to the termination of his/her 
secondment by the EIT, without notice, in accordance with Article 10(2) (termination of 
periods of secondment). 
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(3) Except where the EIT Director grants a derogation, an SNE shall be either a national of a 
Member State or of an EU candidate country or an EFTA country or a country with which the 
European Council has decided to open accession negotiations and which has concluded a 
specific agreement with the Commission on staff secondments. 

(4) When a secondment is being planned, the EIT shall ensure the geographical and gender 
balance and compliance with the principle of equal opportunities, in accordance with the 
principles set out in Article 1d and Article 27 of the Staff Regulations. The EIT shall monitor 
compliance and shall take the necessary measures to ensure balanced representation of SNE. 

- When accepting a SNE into its ranks the EIT shall ensure that the SNE’s employer is: 

- an independent university or research organisation which does not set out to make 
profits for redistribution; or 

- in fact part of the public sector. 

For the purposes of this Decision, to qualify as being part of the public sector, the SNE's 
employer must meet all the following conditions: 

- it must be attached to a public administration, as defined in paragraph 1, and specifically 
it must have been created by legislation or regulation; 

- its resources must come primarily from public funding; 

- any activities in which it competes against other private or public entities on the market 
must represent less than half of its activities. 

 
(5) In the interest of the service, the EIT Director may authorise the secondment of an SNE by an 

employer that does not meet one or more of the above criteria. 

To this end, the Permanent Representation concerned and, where appropriate, the EFTA 
Secretariat, the IGO and the diplomatic missions of non-member countries concerned shall 
supply the EIT’s Human Resources section with all the necessary facts to enable the EIT 
Director to assess whether the various criteria are satisfied and to take an informed decision.  

The EIT Director shall, if necessary, clarify the arrangements for implementing the different 
criteria and communicate them to the Permanent Representations of the EU Member States, 
the EFTA Secretariat and the IGO concerned, or a country associated with a Community 
programme by a Council decision. 

 
Article 2 

Cost-free seconded national expert  

 

(1) For the purposes of this Decision, cost-free SNE means SNE whose secondment does not 
entail any costs borne by the EIT as referred to in Chapters III and VI of these rules or cover 
any of the expenses provided for in this Decision, other than those related to the performance 
of their duties during their secondment. 

(2) Cost-free SNE may be seconded from the public administration, as defined in Article 1(1) and 
Article 1(3).  

(3) In addition, the EIT Director may authorise the secondment of cost-free SNE on a case-by-
case basis, taking into consideration the geographical balance at the EIT and the work to be 
carried out.  

(4) Cost-free SNE shall be taken into account in the EIT’s Multi-annual Staff Policy Plan indicating 
the allocation of human resources and administrative expenditure. 
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 Article 3 

Selection procedure 
 

(1) SNE shall be selected according to an open and transparent procedure, the practical details of 
which shall be decided by the Unit responsible for Human Resources matters. 

(2) Before the secondment, the EIT must have been authorised to use SNE on the basis of the 
Commission’s approval of its Multi-annual Staff Policy Plan. 

(3) Applications can be forwarded by the Permanent Representations and where provided for in 
the vacancy notice, by the EFTA Secretariat, the diplomatic missions of the non-member 
countries whose nationals are eligible for the secondment and the administrations of the IGO.  

(4) Any secondment shall be authorised by the EIT Director and the SNE’s employer by an 
exchange of letters.  

 
 

 Article 4 
 Probationary period 

 
An SNE shall serve a probationary period of six months. A probationary report must be drawn up no 
later than one month before the expiry of the probationary period. The report shall be drawn up in 
accordance with the following procedure: 

(1) The probation supervisor shall be the temporary staff member under whose supervision the 
probationary SNE performs his/her duties. 

(2) Not less than two months before the end of the probationary period, the probation supervisor 
shall ask the SNE to draw up a self-assessment. The SNE shall have eight working days in 
which to do so. The self-assessment shall be included in the probationary report. 

(3) Not more than ten working days after the SNE has submitted the self-assessment, the 
probation supervisor and the SNE shall hold a formal dialogue. 

(4) If the SNE refuses to finalise the self-assessment within the period set, the probation 
supervisor may decide to hold the dialogue on the expiry of the period referred to in (b) of 
this paragraph. 

(5) The dialogue shall cover the ability of the SNE to perform his/her duties, and his/her conduct 
and efficiency in the service. 

(6) Not more than ten working days after the formal dialogue, the probation supervisor shall draw 
up the probationary report and send it to the SNE. The report shall indicate whether the SNE 
has shown adequate qualities to justify retention in his/her function, whether, in exceptional 
circumstances, the probationary period should be extended or whether the SNE should be 
dismissed in accordance with Article 84(3) of the Conditions of Employment of Other 
Servants. 

(7) The SNE shall then have eight working days in which to make known any comments. Once 
this period has elapsed, the probationary report shall be closed. 

(8) Where the probationary report recommends dismissal or, in exceptional circumstances, the 
extension of the probationary period, the probation supervisor's hierarchical superior, who 
must belong to function group AD, shall hold a dialogue with the SNE within ten working 
days. The SNE may be assisted during the dialogue by another person, provided that person 
is another staff member. Not more than five working days after this dialogue the probation 
supervisor's hierarchical superior shall deliver an opinion to the authority responsible for 
concluding contracts of employment. The Authority responsible for concluding contracts of 
employment shall decide on the follow-up action to be taken in relation to the probationary 
period. 
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Article 5 

 Period of secondment 
 

(1) The initial period of secondment may not be less than six months or more than two years. It 
may be renewed once or more up to a total period not exceeding four years for reasons 
linked to the interest of the service. SNE shall serve on a full-time basis throughout the period 
of secondment, subject to Article 12.2 of these rules. Exceptionally, the EIT Director may 
authorise one or more extensions of the secondment for a maximum of two more years at the 
end of the four year period.  

(2) In cases where an SNE has been seconded as a national expert in professional training within 
the meaning of Article 26 during the six years preceding his/her secondment as an SNE, the 
period of the traineeship shall be deducted from the maximum period of six years provided for 
in the previous paragraph. 

(3) The initial period of secondment shall be specified in the exchange of letters provided for in 
Article 3.4. Any extension of the period of secondment shall be the subject of a new exchange 
of letters.  

(4) An SNE who has already been seconded to the EIT may be seconded to it another time 
subject to Articles 4.1-4.3 of these rules and subject further to the following conditions:  

- the SNE must continue to meet the conditions for secondment; 

- a period of at least six years must have elapsed between the end of the previous period 
of secondment and the new secondment; if at the end of the previous secondment the 
SNE received an employment contract with the EIT, the duration of that contract or 
secondment shall be taken into account when calculating the six-year period referred to 
above. 

The minimum period of six years referred to above shall not be required if the previous 
secondments lasted for less than four years, but in that case the new secondment shall not 
exceed the unexpired part of the four-year period, without prejudice to the possibility of 
extending it by up to two more years, as provided for in paragraph 1. 

 
 

Article 6 
Place of secondment 

SNE may be seconded to any place where the EIT has an office. 

 

Article 7  
Duties 

(1) SNE shall assist the EIT’s staff and carry out the tasks assigned to them based on their 
professional knowledge and experience in accordance with a predetermined work programme 
or job description established by the EIT. They may not perform middle or senior 
management duties, even when deputising for their immediate superior.  

(2) An SNE shall take part in missions or external meetings only if accompanying an EIT 
temporary agent, or acting alone as an observer or for information purposes. 

(3) SNE may work in any area where their services are deemed necessary, provided there is no 
conflict with the interests of the EIT.  
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(4) In all other cases, by way of derogation from Paragraph 2 above, the EIT Director may give a 
specific mandate to the SNE to participate on his/her own in one or more missions or external 
meetings, after having ensured that there is no potential conflict of interest.  

In such cases the EIT Director shall give the SNE clear and specific written instructions on the 
position to be adopted during the missions or meetings in question.  

The EIT Director may delegate his power to derogate to Heads of Unit. Under no 
circumstances may an SNE on his/her own represent the EIT with a view to entering into 
commitments, whether financial or otherwise, or negotiating on its behalf. An SNE may, 
however, represent the EIT in legal proceedings as co-agent with a temporary agent. 

(5) The EIT shall remain solely responsible for approving the results of any tasks performed by an 
SNE and for signing any official documents arising from them.  

 
(6) The EIT’s Unit/s concerned, the SNE’s employer and the SNE must ensure that there is no 

conflict of interest in relation to the SNE’s duties while being seconded to the EIT. For this 
purpose, the Unit to which the SNE is to be seconded shall inform the SNE and his/her 
employer before the start of the secondment about the intended duties and ask them to 
confirm in writing that they do not know of any reason why the SNE should not be assigned 
to those duties.  

 
The employer and the SNE shall also undertake to inform the EIT of any change of 
circumstances during the secondment which could give rise to any such conflict. The EIT 
Human Resources section shall keep a copy of all such exchanges of correspondence in its 
records (personnel file SNE) and shall hand it over to the EIT Director upon request. 

 
(7) Failure on the part of the SNE to comply with his/her obligations arising from paragraphs 2, 3 

or 5 above shall entitle the EIT, if it sees fit, to terminate the secondment of the SNE pursuant 
to Article 10(2). 

 
 

Article 8 
Rights and obligations 

 

(1) During the period of secondment: 

a) The SNE shall carry out his/her duties and conduct him/herself solely with the interests of 
the EIT in mind. S/he shall neither seek nor take instructions from any government, 
authority, organisation or person outside the EIT. S/he shall carry out the duties assigned 
to him/her objectively, impartially and in keeping with his/her duties of loyalty to the EIT. 

b) An SNE wishing to engage in an outside activity, whether paid or unpaid, or to carry out 
any assignment outside the EIT shall be subject to the rules on prior authorisation for 
officials2. The Unit concerned shall consult the SNE's employer before issuing an 
authorisation. 

c) The SNE shall refrain from any action or behaviour which might reflect adversely upon 
his/her position and from any form of psychological or sexual harassment3. 

d) The SNE shall not, in the performance of his/her duties, deal with a matter in which, 
directly or indirectly, s/he has any personal interests such as to impair his/her 
independence, and, in particular, family and financial interests. If s/he has occasion in 
the performance of his/her duties to deal with such a matter, s/he shall immediately 

                                                 
2 Article 12b of the Staff Regulations and the provisions implementing this Article shall apply mutatis mutandis. 
3 Article 12a of the Staff Regulations and the provisions implementing this Article shall apply mutatis mutandis. 
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inform his/her Head of Unit, who will take any appropriate measure and may, in 
particular, relieve the SNE of responsibility in this matter. 

The SNE may neither keep nor acquire, either directly or indirectly, in undertakings which 
are subject to the authority of the EIT or which have dealings with the EIT, any interests 
of such kind or magnitude as might impair his/her independence in the performance of 
his/her duties. The SNE shall declare any gainful activity performed in a professional 
capacity by his/her spouse, as defined by the Staff Regulations. 

e) The SNE shall refrain from any unauthorised disclosure of information received in the line 
of duty, unless that information has already been made public or is accessible to the 
public.  

f) The SNE has the right to freedom of expression, with due regard for the principles of 
loyalty and impartiality. The SNE who intends to publish or cause to be published, 
whether alone or with others, any text on a matter relating to the work of the EIT, shall 
inform his/her Head of Unit in advance. Where the Head of Unit is able to demonstrate 
that the publication is liable seriously to prejudice the legitimate interests of the EIT, s/he 
shall inform the SNE of his/her decision in writing within 30 working days of receipt of the 
information. If no such decision is notified within the specified period, the Head of Unit 
shall be deemed to have had no objections.  

g) All rights in any work done by the SNE in the performance of his/her duties shall be the 
property of the EIT.  

h) The SNE shall reside at the place of secondment or at no greater distance from it as is 
compatible with the proper performance of his/her activities.  

i) Based on his/her professional knowledge and experience, the SNE shall assist and tender 
advice to the superiors at the EIT to whom s/he is assigned and shall be responsible to 
his/her superiors for performance of the tasks entrusted to him/her. 

(2) Failure to comply with any of the provisions of paragraph 1 during the period of secondment 
shall entitle the EIT, if it sees fit, to terminate the SNE's secondment pursuant to Article 10(2). 

(3) At the end of the secondment the SNE shall continue to have a duty of loyalty to the EIT and 
be bound by the obligation to act with integrity and discretion in the exercise of new duties 
assigned to him/her and in accepting certain posts or advantages. 

 
Article 9  

Level, professional experience and knowledge of languages 

 

(1) To qualify for secondment to the EIT, an SNE must have at least three years experience in an 
administrative, scientific, technical, advisory or supervisory function/s that can be regarded as 
equivalent to function groups AD or AST as defined in the Staff Regulations of the Officials of 
the European Communities and in the Conditions of Employment of Other Servants of the 
European Communities.  

(2) An SNE must have a thorough knowledge of English which is the main working language of 
the EIT and a satisfactory knowledge of a second EU language. An SNE from a non-member 
country must produce evidence of a thorough knowledge of one Community language 
necessary for the performance of his/her duties. 

 
Article 10  

Suspension of secondment 

 

(1) At the written request of the SNE or his/her employer, and with the latter’s agreement, the 
EIT may authorise suspensions of periods of secondment and specify the terms applicable. 
During such suspensions: 
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a) The subsistence allowances referred to in Article 16 shall not be payable; 

b) The allowances referred to in Articles 19 (travel expenses) shall be payable only if the 
suspension is at the EIT’s request; 

(2) The period of suspension shall not be counted in the period of secondment as defined in 
Article 4. 

 

Article 11  
Termination of periods of secondment 

 

(1) Subject to paragraph 2, the secondment may be terminated at the request of the EIT or of 
the SNE’s employer, subject to three months’ notice or at the SNE's request, subject to the 
same period of notice and with the agreement of the EIT and the SNE's employer.  

(2) The secondment may be terminated without notice in exceptional circumstances: 

a) by the SNE's employer, if the employer's essential interests so require;  

b) by agreement between the EIT and the employer acting jointly, on request by the SNE to 
both parties, if the SNE's essential personal or professional interests so require; 

c) by the EIT in the event of a failure by the SNE to respect his/her obligations under this 
Decision. 

(3) In the event of termination under Paragraph 2 (c), the EIT shall immediately inform the SNE’s 
employer. 

 
 

Chapter II  

Working conditions 

 
Article 12 

Social security, accident insurance  

 

(1) Before the period of secondment begins, the employer from which the SNE is to be seconded, 
shall certify to the EIT that the SNE will remain subject throughout the period of secondment 
to social security legislation applicable to the employer who will assume responsibility for 
expenses incurred abroad.  

(2) Before the period of secondment begins, the SNE’s employer shall provide the EIT with the 
certificate referred to in Article 11(1) of the Council Regulation (EEC) No 574/724. An SNE who 
cannot be covered by a public sickness insurance scheme may apply to have this risk insured 
by the EIT. The expert shall pay half the relevant insurance premium and his/her contribution 
shall be deducted monthly from the subsistence allowances referred to in Article 16. 

(3) From the day on which their secondment begins, SNE need to be covered by their employer 
against the risk of accident. Exceptionally, the EIT will provide adequate insurance cover in 
this regard and a copy of the policy will be provided to the SNE concerned. In this case the 

                                                 
4 OJ L 74, 27.3.1972, p.1 
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expert shall pay half the relevant insurance premium and his/her contribution shall be 
deducted monthly from the subsistence allowances referred to in Article 16. 

 
Article 13 

Working hours 

 

(1) The working hours for SNEs shall be the same as those in force at the EIT. 

(2) An SNE shall serve on a full-time basis throughout the period of secondment. Following a duly 
justified request originating from the Unit concerned, the EIT Director may allow an SNE to 
work part time, provided the SNE's employer agrees and the arrangement is compatible with 
his/her tasks and the smooth running of the Unit. 

 
Article 14 
Sick leave 

 

(1) The rules in force at the EIT on absence due to sickness or accident shall apply to the SNEs. 
In the event of absence from work for reasons of sickness or accident, the SNE shall notify 
his/her Head of Unit as soon as possible, stating his/her present address. S/he shall produce a 
medical certificate if absent for more than three days and may be required to undergo a 
medical examination arranged by the EIT.  

(2) If such absence due to sickness or accident of not more than three day exceeds a total of 12 
days over a period of 12 months, the SNE shall produce a medical certificate for any further 
absence due to sickness.  

(3) Where the period of sick leave exceeds either one month or the period of service performed 
by SNE, whichever is longer, the subsistence allowances referred to in Article 16 shall be 
suspended. This provision shall not apply in the event of illness linked to pregnancy. 

(4) Sick leave may not extend beyond the duration of the secondment of the person concerned.  

(5) SNE who are the victim of a work related injury which occurs during the secondment shall 
continue to receive the allowance in full throughout the period during which they are unfit for 
work up to the end of the duration of the secondment.  

  
Article 15  

Annual, special leave and official holidays 

 

(1) SNE shall be subject to the rules on annual leave and official holidays in force at the EIT. They 
shall be entitled to two-and-a-half working days of leave per whole month of service, giving 
30 days per calendar year. 

(2) Leave is subject to prior authorisation by the Head of Unit to which the SNE is assigned. In 
case of unauthorised leave, the relevant daily allowance shall not be paid. 

(3) SNE may, on submitting a reasoned application, be granted special leave in accordance with 
the rules applicable to EIT staff. 

(4) Upon a duly justified request from the SNE’s employer, up to two days of paid special leave in 
a 12-month period to visit his/her employer may be granted by the EIT on a case-by-case 
basis. 

(5) The entitlements set out in paragraphs 1, 3 and 4 above shall be considered exhaustive. In 
particular, no further entitlement shall be allowed in respect of travel, age or grade. 

(6) Days of annual leave not taken by the end of the secondment shall be forfeited. 

(7) SNE shall be entitled to official holidays applicable to EIT staff. 
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Article 16 

Maternity leave 

 

(1) The rules in force at the EIT on maternity leave shall apply to SNE. Whilst on maternity leave, 
the SNE shall receive the subsistence allowances as set out in Article 16.  

(2) Where the rules that are binding upon the SNE's employer provide for a period of maternity 
leave longer than that granted by the EIT, the secondment may, at the SNE's request, be 
interrupted for the period by which that leave exceeds the leave granted by the EIT. A period 
equivalent to the break may be added to the end of the secondment if the interests of the EIT 
warrant it. 

(3) The leave shall start not earlier than six weeks before the expected date of confinement 
shown in the certificate and end within but not later than 14 weeks after the date of 
confinement. In the case of a multiple or premature birth or the birth of a child with disability, 
the duration shall be of 24 weeks. Premature birth for the purposes of this provision is a birth 
taking place before the end of the 34th week pregnancy.  

(4) An SNE may, as an alternative, apply for a break in the secondment to cover the period 
allowed for maternity leave. In that case the second sentence of paragraph 2 above shall 
apply.  

 
 

Chapter III 

Allowances & Expenses 

 

 
Article 17 

Subsistence allowances 

 
(1) An SNE shall be entitled, throughout the period of secondment, to a daily subsistence 

allowance and a monthly subsistence allowance. On the date of entry into force of this 
Decision:  

- a daily subsistence allowance shall be based on the amount applied by the European 
Commission for Brussels, taking into account the correction co-efficient applicable to 
Hungary which is set by the Council pursuant to Article 64 of the Staff Regulations, and 

- a monthly subsistence allowance shall be based on the amounts applied by the European 
Commission for Brussels, taking into account the correction co-efficient applicable to 
Hungary which is set by the Council pursuant to Article 64 of the Staff Regulations. 

(2) These subsistence allowances shall be granted under the same conditions as the expatriation 
allowance for officials5. 

(3) In the case of cost-free SNE, the exchange of letters referred to in Article 3(4) shall stipulate 
that these allowances will not be paid. 

(4) The adjustments to remuneration adopted by the Council pursuant to Article 65 of the Staff 
Regulations shall apply automatically to the subsistence allowances in the month following 
their adoption. The Head of the EIT Resources Unit shall be responsible for implementing this 
provision.  

                                                 
5 Article 4 of Annex VII to the Staff Regulations and the provisions implementing this Article shall apply mutatis mutandis. 
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(5) These allowances are intended to cover SNE living expenses in the place of secondment on a 
flat-rate basis and shall in no circumstances be construed as remuneration paid by the EIT. 
Before the secondment, the SNE's employer shall certify to the EIT Director that during the 
secondment it will maintain the level of remuneration the SNE was receiving at the time of 
his/her secondment. The SNE shall inform the EIT Director of any allowance, similar to the 
subsistence allowances paid by the EIT, received from other sources. This amount shall be 
deducted from the subsistence allowances paid by the EIT. Following a duly justified request 
from the employer, the EIT may decide not to make this deduction. 

(6) Subsistence allowances shall be payable for every day of the week, including during periods of 
mission, annual leave, special leave and holidays granted by the EIT. 

 
Article 18 

Place of origin 

 

(1) For the purposes of this Decision, “place of origin” means the place where the SNE performed 
his/her duties for his/her employer immediately prior to the secondment. The place of 
secondment shall be the place where the EIT Unit to which the SNE is assigned is located. 
Both places shall be identified in the exchange of letters mentioned in Article 3(4). 

(2) If, six months before his/her secondment to the EIT as an SNE, a national expert already has 
his/her main residence in a place other than that in which the employer’s headquarters is 
located, the place of origin shall be deemed to be whichever of the places is closer to the 
place of secondment. 

  
Article 19 

Travel expenses 

 

(1) SNE other than those seconded cost-free, shall be entitled to reimbursement of travel 
expenses: 

a. for himself/herself 

- At the beginning of the period of secondment, from the place of origin to the place 
of secondment; 

- At the end of the period of secondment, from the place of secondment to the place 
of origin. 

b. for his/her spouse and dependent children 

- when the spouse and dependent children have joined the SNE from the place of 
origin to the place of secondment; 

- At the end of the period of secondment, from the place of secondment to the place 
of origin.  

(2) By way of derogation from subparagraph 1(a), SNE who prove that they will be assigned to a 
place other than their place of origin, at the end of the secondment shall be entitled to 
reimbursement of the travel expenses to that new place up to the limits noted above. The 
reimbursement may not involve the payment of a sum higher that that to which s/he is 
entitled in case of return to the place of origin.  

(3) Air travel expenses shall be reimbursed up to actual cost of a reduced-price economy class 
ticket, on production of tickets and boarding cards. Such reimbursement shall be granted only 
where the standard rail journey exceeds 500 km or where the standard route involves a sea 
crossing.  
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(4) The SNE s/he shall be entitled each year to a flat-rate payment equal to the cost of a return 
journey from his/her place of secondment to her/his place of origin for her/himself and her/his 
spouse and any dependent children, provided that they have joined him/her at the place of 
secondment. 

The EIT shall not reimburse any expenses referred to in the preceding paragraphs where they 
have actually been met or reimbursed by the employer. For this purpose, the SNE shall declare 
any such payments or reimbursements to the EIT. 

 

Article 20 
Administration 

The day-to-day administrative and financial management shall be the responsibility of the EIT’s 
Human Resources section in line with any updates provided by the European Commission.  

Article 21  
Missions and mission expenses  

 

(1) An SNE may be sent on mission subject to Article 6 of this Decision.  

(2) Mission expenses shall be reimbursed in accordance with the rules and conditions in force at the 
EIT.  

  
Article 22 
Training 

SNE may attend training courses organised by the EIT, including language courses. The reasonable 
interests of the SNE to attend, in particular in view of the SNE's professional career after secondment, 
may be considered when deciding on the permission to participate in those courses. 

 
 

Chapter IV 

Appeals 

  
Article 23  

Appeals procedure 

Any SNE seconded for more than six months may submit to the EIT Director an appeal against an act 
under this Decision taken by the EIT, adversely affecting him/her, except decisions which are direct 
consequences of decisions taken by his/her employer. The appeal must be lodged within two months. 
The period shall start to run on the date of notification of the decision to the person concerned, but in 
no case later than the date on which the latter received such notification. The EIT Director shall notify 
the person concerned of his/her reasoned decision within four months from the date on which the 
appeal was lodged. If at the end of that period no reply to the appeal has been received, this shall be 
deemed to constitute an implied decision rejecting it.6  

                                                 
6 However, this article does not prevent a seconded national expert from bringing an action against the initial decision, under 
the conditions laid down in Article 230 of the EC Treaty. 
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Chapter V  

Administrative & Budgetary Provisions  

  

 
 Article 24 

 Taking up duties  

 

Any SNE shall report to the Human Resources section on the first day of secondment to complete the 
relevant administrative formalities. S/he shall take up duty on either the first or on the sixteenth of the 
month.  

 Article 25  
 Settlement of expenditure 

 

Payments shall be made in Hungarian Forint (HUF) applying, where necessary, the exchange rate 
used by the European Commission (InforEuro).  

 

 

Chapter VI 

National Experts in Professional Training 

 

 

Article 26 
General provisions and definitions 

 

(1) National experts in professional training (hereinafter referred to as NEPT) are staff from the 
public administrations of EU or EFTA Member States or, depending on the places available, of 
countries with which the Council has decided to open accession negotiations and which have 
concluded a specific agreement with the EIT on staff secondments, or from IGO, who are 
admitted to the EIT for professional training purposes.  

(2) The provisions of Article 1(1), (3), (4) and (5) shall apply by analogy to NEPT. 
 

Article 27 
Purpose of the professional training 

 

(1) The purpose of the professional training is: 

- to give NEPT experience of the EIT's working methods and policies;  

- to enable them to gain practical experience and understanding of the day-today work of 
the EIT’s Units and to give them the opportunity to work in a multicultural environment;  

- to enable staff of national administrations to put into practice the knowledge they have 
acquired in their studies, particularly in their respective areas of responsibility. 

(2) For its part, the EIT: 
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- benefits from the input of people who can offer a new point of view and up-to-date 
knowledge which will enrich the daily work of the EIT;  

- builds up a network of people with direct experience of its procedures. 

 
Article 28 
Eligibility 

 

(1) The provisions of Article 8 on professional experience and knowledge of languages shall apply 
by analogy to NEPT.  

(2) People who have already been seconded as an SNE or worked under an employment contract 
in one of the Community institutions or bodies shall not be eligible for traineeships. 

 
Article 29 

Selection of candidates 

 

(1) Applications may be forwarded by the Permanent Representations or, as the case may be, the 
EFTA Secretariat, administrations of non-member countries or IGO to the Human Resources 
section of the EIT in accordance with established procedures.  

(2) After consulting the Units concerned and considering the situation, the EIT Director shall 
decide how many NEPT are to be admitted to the EIT for each period. 

 
Article 30 

Duration of the professional training 

 

(1) The professional traineeships shall last between three and five months. The duration shall be 
fixed at the outset and may not be changed or extended. A NEPT may only complete a single 
professional traineeship.  

(2) The professional traineeships shall start on either the 1st or 16th of the month.  

 
Article 31 

Organisation of the professional training 

 

(1) Throughout the professional traineeship, NEPT shall be supervised by a training advisor. The 
training advisor must inform the Human Resources section of the EIT of any significant 
incidents during the professional traineeship (in particular absences, illness, accidents or 
interruption) which s/he knows of or has been informed of by the NEPT. 

(2) NEPT must obey instructions given by their training advisor and their superiors in the Unit to 
which they are seconded. 

(3) NEPT shall be allowed to attend meetings, unless they are restricted or confidential, to receive 
documentation and to participate in the activities of the Unit to which they are seconded. 

 
Article 32 

Suspension of the professional traineeship 

 

At the written request of the NEPT or his/her employer and with the latter's prior agreement, the EIT 
Director may authorise a very brief suspension of the professional traineeship or its early termination. 



15 

The NEPT may return to complete the remaining period of the professional traineeship, but only up 
until the end of that period. Under no circumstances may the traineeship be extended. 

 
Article 33 

Working conditions and remuneration 

 

(1) The following Articles of this Decision shall apply by analogy to NEPT: 

- Article 6 (duties);  
- Article 7 (rights and obligations);  
- Article 11(1) and (2) (social security, accident insurance);  
- Article 12(1) (working hours);  
- Article 13 (sick leave);  
- Article 14 (annual, special leave and official holidays);  
- Article 20 (missions and mission expenses). 

(2) NEPT shall be regarded as cost-free SNE within the meaning of Article 2. They shall continue 
to be paid by their employer without any financial compensation being paid by the EIT. The 
EIT will accept no requests for grants or fees or the reimbursement of travel or other 
expenses other than the reimbursement of mission expenses incurred as part of the 
professional traineeship. 

 
Article 34 

Reports and certificate of attendance 

 

(1) NEPT who have completed the stipulated professional training period shall complete the 
evaluation reports requested by the EIT Director at the end of their traineeship. Training 
advisors must also complete the relevant evaluation report. 

(2) Subject to the completion of these reports, NEPT who have completed their professional 
traineeships shall receive a certificate showing the dates of the professional training and the 
Unit in which it took place. 

 

 

Chapter VII 

Final Provisions  

  
Article 35 
Delegation 

 

(1) The EIT Director may delegate the powers devolved to him/her pursuant to this Decision to 
the Head of Unit Resources. 

(2) The Permanent Representations, EFTA Secretariat, IGO and diplomatic missions of the non-
member countries concerned (as applicable) shall enjoy a close working relationship with the 
EIT throughout the secondment. All correspondence and contacts between the seconding 
employer shall be made via the Member State's Permanent Representation, the EFTA 
Secretariat, the IGO and the diplomatic missions of the non-member countries concerned as 
applicable. 
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 Article 36 

 Entry into force 

 

This Decision shall take effect on the first day of the month following its adoption.  

 

 

 

Done in Budapest, 19 May 2011 

 

For the EIT 

 

 

 

 

Chairman of the Governing Board 
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